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Mission Statement 

 
“You are precious in my eyes” - Isaiah 43 

 Our Lady Star of the Sea Catholic Primary School is committed to the widest and fullest education of all 
pupils in a partnership between home, school, parish and community. 

 Our school aims to create a happy, ordered environment where all members feel secure, valued and 
respect each other. 

 Our school aims to be a positive force within the Catholic church inspired by the life of Christ in the Gospels 

 
Policy documents in general are intended to inform all staff, the management committee, parents and other 
interested parties of the practice of the setting. An effective safeguarding children policy is one that provides 
clear direction to staff and others about expected codes of behaviour in dealing with safeguarding children 
issues. It makes explicit our commitment to the development of good practice and sound procedures. This 
ensures that safeguarding children concerns and referrals may be handled sensitively, professionally and in 
ways which support the needs of the child. 
 
Nursery pays particular attention to the document Working Together to Safeguard Children- a guide to 
interagency working to safeguard and promote welfare for children (2018) and this is reflected in our own 
policy and procedures. 
 
This policy document reflects the aims, values and philosophy of Our Lady Star of the Sea Nursery. The policy 
sets out the framework within which the whole staff operates and provides information on safeguarding 
children.  
 
At Our Lady Star of the Sea Nursery we recognise the contribution we can make to protect and support 
children by: 
 
Prevention: 

 Providing a positive Christian atmosphere that gives support, pastoral and teaching to children and to fulfil 
our mission as a Christ centred community. 

 
Safeguarding: 

 Ensuring that staff understand and follow agreed procedures. 

 That staff are trained and supported to respond sensitively to safeguarding concerns. 
 
Support: 

 Providing support to children and nursery staff involved in Safeguarding children concerns. 

 Supporting children who may have been abused. For us an abused child is any child who has suffered, or is 
likely to suffer, from physical abuse, emotional abuse, neglect or sexual abuse by an adult or a child/young 
person.  

 For additional support please refer to www.lancscc.ssd.gov.uk. 
 
This policy applies to all children and staff working or involved with children in Our Lady Star of the Sea 
Nursery. 
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OBJECTIVES 
 

PREVENTION 
 
 At Our Lady Star of the Sea we recognise that one of the best ways to protect children is to create an 
environment which fosters high self-esteem, confidence through supportive friends and trusted adults in an 
emotionally safe environment. This atmosphere is an integral part of the ethos of our nursery that we strive to 
implement and develop. 
  
Therefore, we will establish and maintain an ethos where children feel secure, are encouraged to talk and are 
listened to; 
 

 Through sharing news. 

 Through ‘listening’ in all its many forms. 

 Through discussions. 

 Through role-play. 

 By operating a robust key person system 

 Through the valuing of informal discussion. 

 By ensuring that children know that they can approach any adult in nursery if they are worried or in 
difficulty. 
  

This shall be achieved; 

 By showing a genuine interest in the children. 

 By maintaining positive relationships. 

 By demonstrating effective listening and taking appropriate action. 

 Through the EYFS by, providing activities and opportunities that will help to equip children with the 
skills they need to stay safe from abuse.  

 A respect for persons that stems from recognising Christ in each other. 

 Developing a sense of self and self worth. 

 Choosing friends. 

 Developing strategies for saying no and being safe. 
 

 

CHILDREN’S CARE CONNECT TEAM 

 
At Our Lady Star of the Sea Nursery we recognise that we do not operate in isolation. Safeguarding children is 
the responsibility of all adults in the nursery and school community.  
 

 Safeguarding children Development Officer. Linda Richardson (01772-261754) 
Children’s Team Care Connect 

 Advice and Support. Cathy Isherwood (0845 053 00090) 

 Referrals to Social Care cypreferrals@lancashire.gov.uk  Fax (01772 5 38223) 

 LADO. Tim Booth (01772 536694) 

 Customer Access Team. (0845 053 0009) Weekdays 8.45am-5pm 

mailto:cypreferrals@lancashire.gov.uk
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 Emergency Duty Team.(0845 602 1043) Outside office hours, Weekends and Public Holidays 

 Nursery Senior Designated officers (1) J. Hornby Headteacher Chair of the Management Committee 
      (2) B. Draper Nursery Supervisor 
                                                           (3) C. Starkie Deputy Supervisor 
                                                         
The procedures (accessible through the link below) are now presented in an interactive 'e-manual' which will 
be updated every 6 months. Nursery staff will visit this website to ensure they are up to date with policy and 
procedure.   
www.lancashire.gov.uk/corporate/web/?siteid=3829&pageid=20741   
 
The role of the Senior Designated Officer: 
 

 Is responsible for the day to day operation of the Nursery Safeguarding children Policy and for co- 
ordinating action within nursery. 

 Liases with the Local Children’s Safeguarding Board (LCSB) and other agencies over suspected child abuse. 

 Provides appropriate information to the Management Committee enabling them to contribute to the 
nursery’s responsibilities and policies relating to safeguarding children. 

 Liases with, advises and provides support and guidance to nursery staff. 

 Ensures that staff understands the procedures with regard to safeguarding children issues and how they 
work in practice. 

 Maintain the Nursery’s Safeguarding Children File as and when appropriate i.e. record any issues/situations 
which staff feel works against the interest of a child. 

 Encourage nursery staff to discuss issues of Safeguarding children at both personal and professional levels. 

 Undertake appropriate training. 
 

PROCEDURES 

 
At Our Lady Star of the Sea Nursery we will follow the procedures set out in the Local Safeguarding Children’s 
Board as set out in Working Together to Safeguard Children (July 2018) in conjunction with Lancashire County 
Councils Child Protection Policy.  
 

 This Policy and staff training will ensure that staff knows what to do if there are safeguarding children 
concerns. 

 Parents will be informed of the nursery’s duties and responsibilities under Safeguarding children 
procedures in the Nursery prospectus. 

 Safeguarding children register. If a child is on ‘the Safeguarding children Register’ that child shall be 
monitored in line with the safeguarding children plan. This might include alerting either the child’s key 
person when a child is absent, or to any signs which suggest deterioration in home circumstances. When a 
child on the register changes nursery/school information should be transferred to the new nursery/school 
and the key person immediately. This information is confidential. 
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CONFIDENTIALITY       
  

 This issue of confidentiality will be made clear to parents in an appropriate manner at the first meeting 
with the Nursery Supervisor i.e.- this information may well be passed to the Children’s Social Care Office in 
the best interests of the child to secure appropriate support and help. A record of any meetings will be 
kept, a copy shall be sent to the parent with a response slip. 

 Under no circumstances can a child be assured that confidentiality will be kept, to do so would breach a 
child’s trust in the adult receiving the confidences. 

 From the outset it shall be made clear to the child that information given may need to be shared with 
others. 

 This information should be given to the designated person for Safeguarding children. 

 Information should not be given to Management Committee members; other parents or staff who has no 
need to know. 

 
Any adult in the nursery community concerned about a child should inform a designated person (Mrs. 

Draper and in her absence Mrs. C. Starkie) 
 
 If it is felt a child is at risk of harm a designated practitioner will follow the procedures below: 
 
1. A Multi-Agency Assessment and Referral Form shall be filled in.  
2. The Children’s Social Care Officer shall be contacted by phone and the form shall be read to him/her. 
3. Advice may be sought from the Child Care Practice Team and the Children’s Social Care Officer. 
4. Multi-Agency Assessment and Referral Form will be sent in. 
5. Advice shall be acted upon. 
 
 

RECORDS AND MONITORING 

 
At Our Lady Star of the Sea Nursery we recognise that well-kept records are essential to good safeguarding 
children practice. Therefore it is the practice for staff to record any concerns held about a child or children 
within our nursery. 
 
Keeping Records. A stepped approach shall be used, but depending on circumstances access can be made at 
any point: 
1. 1st Level: Member of staff’s personal notes or thoughts. 
2. 2nd Level: Shared with Senior Designated Person. 
3. 3rd Level: Recording of incidents/ concerns. At this point it will be considered whether a referral to 

Children’s Social Care Officer should be made.  
4. 4th Level: Decision taken to monitor. From this point information becomes part of the nursery record 

system  
 Senior designated person collates previous information with the member of staff dealing with the child.  
 Senior designated person with appropriate key person will monitor child/ren about whom there are 

concerns  
 As soon as it is felt there is sufficient concern or there is a suspected case of child abuse a referral shall be 

made as set out and the police shall be informed if that advice is given. 
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Attendance at a Safeguarding children Conference 
 

 A safeguarding children conference is a formal meeting convened after a concern has been expressed about 
a child. This could be either the Initial Safeguarding children Conference or the Safeguarding children 
Review. A representative of the Children’s Social Care Officer calls both. 

 It is attended by professionals from the key agencies e.g. Social services, Police, Education, Health, NSPCC 
and parents. 

 It is chaired by a Children’s Social Care Officer who extends an invitation to the school. 
 
1.  From Our Lady Star of the Sea Nursery either the designated person shall attend or the member of staff 

working with the child in nursery depending on the individual circumstances. 
2. Any report provided by the nursery will be relevant, concise and professional using a bulleted 

factual/observational format providing evidence where appropriate. 
3. Throughout the maintenance of a working relationship with parents is regarded as important before, 

during and after a referral has been made.  
 

 

 As a Nursery we shall strive to maintain a working relationship with parents by:  
 * Keeping parents fully informed throughout the process. 
 * Keeping normal routine contact with parents. 
 * Treating parents with respect and supporting them where possible. 
 
 

SUPPORTING CHILDREN AT RISK 

 
At Our Lady Star of the Sea Nursery we strive to provide: ‘a happy, ordered environment where all members 
feel secure and valued,’ and ‘to be a positive force within the Catholic Church inspired by the life of Christ in the 
Gospel.’  We recognise that children who are abused or who witness violence may find it difficult to develop a 
sense of self worth and to view the world in a positive way. Our nursery may be the only stable, secure and 
predictable element in the lives of children at risk. Whilst at nursery their behaviour may be challenging and 
defiant, or they may be withdrawn from nursery. We shall support such children through: 
 

 The purpose of the EYFS (2017) to encourage self-esteem and self-motivation. 

 Through the nursery ethos which promotes a positive, supportive and secure environment which gives 
children a sense of being valued. 

 It is vital to ensure that children are supported within the nursery environment. This shall be achieved 
through the implementation of nursery behaviour management procedures based on the importance of a 
consistent approach, whilst recognising and separating the cause of behaviour from that which the child 
may display. 

 There will be regular liaison with other professionals and agencies that support children and their families. 

 Through training and staff meetings we shall endeavour to develop responsive and knowledgeable staff 
that is supportive and able to respond appropriately in safeguarding children situations. 
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CONTACT WITH CHILDREN IN OUR NURSERY  

 
The nursery aims to create a happy, ordered environment where all members feel secure and valued. In 
order to achieve this aim of our Mission Statement it is important not to lose sight of our pastoral role as 
adults in nursery when we act in ‘loco parentis’. All children should see us as human, approachable, loving and 
caring. Thus in our nursery there are times when it is appropriate and right to have physical contact with a 
child. 
 
All these demonstrations shall be given openly in front of other children (and adults/or as if adults/parents 
were present) e.g.:- 

 Giving comfort and support when a child is distressed. 

 For our nursery children there may be times when they sit on an adult’s knee. 

 Comforting a child after a fall, an accident, or if they are feeling unwell. 

 Rewarding a child with a hug. 

 When involved in drama or role-play. 

 When supporting / demonstrating in P.E. and games. 

 When cleaning up a child who has been sick or has soiled him/herself. 

 When restraining a child from injuring another child / themselves / or placing themselves in a position 
when they cannot be supervised or are likely to be at risk. 

 
However at Our Lady Star of the Sea Nursery we recognise that there may be times in which physical contact 
with a child may be misconstrued therefore we shall: 
 In the event of any injury to a child accidental or otherwise ensure that it is recorded and witnessed by 

another adult. 
 Keep records of any false allegations made by a child against a member of staff.  
 In the event of any incident involving an allegation by a child take the child to the nursery supervisor and 

explain what has happened. A record of the meeting must be kept as must witness reports.  
 If the allegation is against the Nursery Supervisor the Deputy Nursery Supervisor must act as Designated 

person referring to ‘Nursery Supervisors facing an allegation of Physical/Sexual Abuse,’ Guidelines On 
Practice and Procedure (August 1996). 

 Endeavour not to place ourselves in a situation where an adult is spending excessive amounts of time with 
a child away from other people.  

 It is the responsibility of any member of staff who is uneasy about any relationship between an adult 
and child or between children in our nursery community to inform the Nursery Supervisor or another 
senior practitioner of their concern and their reasons for it. 

 
Training  
 

 All staff members have completed level one and two Safeguarding training 

 All staff members have completed CAF training 

 Supervisor and Deputy have Designated lead professional training and manager level CAF training.  

 Caf guidance and forms on nursery office computer (PDF) 

 Lancashire continuum of Need in nursery office 
 
 
 



Our Lady Star of the Sea Catholic Nursery School 
Policy on Safeguarding children 

Reviewed: Autumn 2018                         Next Review: Autumn 2019 7 

 
 
Documents for Reference 
 

Title Location 
Multi-Agency Policy, Guidance and Procedures. 
 

Nursery Office. 

LCC Child Protection Policies and Procedures Nursery Office 
Working Together to Safeguard Children March 2013 PDF on Staff laptops 

Hard copy in Nursery office  
  

Lancashire Safeguarding Children Board –Lancashire 
Lancashire County Council 

www.lancashire.gov.uk/corporate/web/?siteid=3829&pa
geid=20741 The procedures (accessible through the link 
above) are now presented in an interactive 'e-manual' 
which will be updated every 6 months  
 

 

  
  
  

 
 
 
Signature of Chair of Committee members: ________________________     Date:  ___________ 
 
 
Signature of Nursery Supervisor: ________________________                        Date:  ___________ 
 
 
 
 

http://www.google.co.uk/url?sa=t&rct=j&q=&esrc=s&frm=1&source=web&cd=2&cad=rja&ved=0CDMQFjAB&url=http%3A%2F%2Fwww.lancashire.gov.uk%2Fcorporate%2Fweb%2F%3Fsiteid%3D3829%26pageid%3D20741&ei=5pVKUqq3MJOa0AWz4ICQAQ&usg=AFQjCNFoQx5LVi7moCnr72qkVnrTCorDSw
http://www.google.co.uk/url?sa=t&rct=j&q=&esrc=s&frm=1&source=web&cd=2&cad=rja&ved=0CDMQFjAB&url=http%3A%2F%2Fwww.lancashire.gov.uk%2Fcorporate%2Fweb%2F%3Fsiteid%3D3829%26pageid%3D20741&ei=5pVKUqq3MJOa0AWz4ICQAQ&usg=AFQjCNFoQx5LVi7moCnr72qkVnrTCorDSw

